
 

 

 

INFORMATION SHEET FOR STUDENTS DURING THE COVID 19 
EMERGENCY 

 

In view of the gradual resumption of in person activities, Politecnico has defined the specific 
procedures to be adopted for accessing and frequenting our University premises with the aim of 
safeguarding all students’ health.  
In this regard, we kindly invite you to download and keep active the Immuni APP during the entire 
stay inside our Polito campuses, created in order to help combat the COVID-19 epidemic. 
 

PROCEDURES FOR ACCESSING POLITENICO PREMISES 
You are allowed to access Politecnico: 

- to use the study rooms; 

- to use the reading rooms in Polito libraries; 

- to attend physically lectures and practical classes; 
- to take part in laboratory activities; 

- to attend graduation ceremonies held in the University campuses; 

- to work at your thesis project; 
- if you are a member of the student teams or if you take part in the challenge activities; 
- if you are a part-time on-campus student worker and you have to carry out in person 

activities; 
- to access physically our student services and university registrar offices, as well as all 

offices open to the public 
 
You can access our University premises only if you have made regular reservation and you have 
received an authorization through the booking system according to the procedure in force 

described below. 

Your stay inside Polito  premises must be limited to the campus where your activities take place, as 

well as to the day/date and the timetable requested and authorised through the booking system. 

 

 

 



 

 

 
PROCEDURES FOR ACCESSING POLITENICO’S CAMPUSES 

Reservations  
Reservations to access our University’s campuses can be made for: 

• All services provided inside Polito campuses– study rooms, libraries’ reading rooms, 
student services and university registrar offices, other available services 
please reserve your seat at https://didattica.polito.it/prenota by following the instructions 
provided in the booking form; 

• Classroom lectures 

please reserve your seat in classroom/lecture hall within an hour before the start of your 
lecture through the specific online procedure available at https://didattica.polito.it/prenota or 
by using the PoliTO App. In any case, you can reserve your seat in accordance with the 
maximum number of bookings equal to the capacity of the classroom taking into account the 
limitations of the COVID emergency. The procedure will be available starting from September 
24. 

• Graduation ceremonies held at the University campuses: 
When registering for your final exam (thesis project), please specify whether you intend to 
participate physically in the graduation ceremony and book your place and your guests’ (up 
to a maximum of 4 people) in accordance with the procedure in force. 

• Thesis project activities: 
Thesis project activities are automatically authorized when you submit your thesis application 
forms at the student services offices. It is therefore not necessary to make a reservation 
through your personal page, but you are required to plan your thesis activities in advance, 
both in offices and laboratories, in agreement with your academic coordinator/thesis 
supervisor. 
 

• Challenge and student teams’ activities  
Challenge and student teams’ activities are automatically authorized when students are 
officially inserted in the list of students enrolled for student teams or challenges.  
It is therefore not necessary to make a reservation through your personal page, but you are 
required to plan your activities in advance, both in offices and laboratories, in agreement with 
your academic coordinator/the professor responsible for student teams/challenges 

• In person part-time on-campus job activities  

In person part-time on-campus job activities are automatically authorized when you are 
assigned a part-time on campus job scholarship. 

It is therefore not necessary to make a reservation through your personal page, but you are required 
to plan your in person part-time activities in agreement with your contact-person. 

 

https://didattica.polito.it/prenota
https://didattica.polito.it/prenota


 

 

 
 

Operational procedures for accessing Polito premises 
In order to access Polito premises: 

 You have to reserve your place/seat/service, where needed, according to the above 
described procedures, as well as to the activities you have to carry out; 

 You are allowed to access Polito premises  EXCLUSIVELY to carry out the activities for which 
you made reservation; 
 For example, if you booked a seat to attend a lecture in classroom, at the end of this 

lecture YOU ARE NOT ALLOWED to access a study room or the student services or 
university registrar offices, unless you have made a reservation on the same day to 
benefit from these services inside the University premises!  

 Upon reservation, please confirm that you have read and accepted the information sheet 
on the procedures for accessing and frequenting our University premises together 
with the related declaration and commitment statement. Please note that, through this 
confirmation, you commit yourself to thoroughly comply with all the rules and conducts 
prescribed in the mentioned documents. In this regard, our University will put in place 
monitoring activities and may take the appropriate measures if any violation occurs in 
accordance with the rules in force. 

 You must wear your own mask  when accessing Polito premises in the campus where your 
activities will take place on the day and the time you made your reservation 

At the entrance, in any case, you will be provided an additional surgical mask to be used 
inside our University 

 You will be subject to the body temperature control, which it will be carried out by means 
of a contactless thermometer; 
 If the measured temperature is higher than 37.5°C, you will not be allowed to access 

Polito premises.  

 In all porter’s lodges, an operator of the surveillance’s staff will require you to show your 
smart card or the bar code which have been sent to you by e-mail in order to verify that you 
are authorized to access Polito through your reservation; 

 If you have not made any reservation, you will be not allowed to access Polito 
premises.  

More logistical and organizational details related to all Politecnico campuses and the ITCILO 
Campus are available in the "Vademecum: logistical and organizational measures to carry out 
in person activities" available on the websitewww.coronavirus.polito.it. 

 

 

http://www.coronavirus.polito.it/


 

 

 
 

MEASURES TO BE FOLLOWED DURING YOUR STAY AT POLITECNICO  

General hygiene measures 
Inside Politecnico premises you are obliged to adopt all the hygiene measures prescribed in order 
to contain the risk of transmission of the virus, and in particular: 
 
 always maintain, where possible from an organisational point of view, a minimum inter-

personal distance of two metres; 
 do not touch your eyes, nose and mouth with your hands 
 sneeze and/or cough covering your mouth and nose with a disposable tissue avoiding 

hand contact with respiratory secretions; if you do not have a tissue available, use your bent 
elbow 

 always wear the surgical mask provided at the entrance in general in classrooms/lecture 
halls, all common areas and corridors where more people are gathering or queuing and also 
outside, when the interpersonal distance of 2 metres cannot be maintained 

 wash your hands frequently with soap and water, as prescribed by ministerial regulations; 
frequently use the hand sanitiser provided by Politecnico in wall or portable dispensers in 
common areas; 

 avoid gatherings and assemblages; 
 rispettare la segnaletica, orizzontale e verticale, le direzioni dei flussi, le distanze di rispetto. 
 maintain the minimum safety distances indicated by floor markings, respect vertical 

signposting and flow directions. 
 

Measures during your stay inside lecture halls/classrooms, study rooms, reading rooms, 
laboratories 

If you have to access and stay in a classroom/lecture hall, study room or laboratory, please 
remember that: 

 You are allowed to access ONLY if you have made REGULAR RESERVATION 
and have received an authorization for that specific day and time. 

 Please note that the number of people in classrooms will be monitored and if any 
individuals in the classroom have not reserved their seat, they may be inhibited 
from reserving and attending classes in the following weeks; 

 Before entering the classroom, you must sanitize your hands with the alcohol-based gel 
available in the dispensers; 

 Inside the classroom you must always wear the surgical mask provided at the entrance; 
 You can occupy only the seats indicated with appropriate signs, the other seats must be left 

free. 



 

 

 
 You are not allowed to occupy the "non-usable" seats, to move the chairs and to work in 

groups, unless expressly allowed by the teaching staff to carry out some practical classes 
or laboratory activities; 

 During classroom teaching activities it is important to maintain a safe interpersonal distance. 
For some practical classes and laboratory activities, it is possible to reduce a safe 
interpersonal distance within the maximum 15 minutes time limit. 

 You must bring your own headphones and microphone if needed for your activity; 
 The ventilation and air conditioning system is kept active and functioning in compliance 

with the ISS (Istituto Superiore di Sanità -Italian Health Institute) guidelines for the safe 
management of air conditioning systems; 

 
 The cleaning and sanitization of the surfaces of greater contact, the replacement of the 

keyboard covers in the LAIB, and the ventilation of the room by opening the window are 
arranged on daily basis. 
In any case, always pay attention to follow the general hygiene measures described 
above. 

Graduation Ceremonies 
If you intend to participate physically in the graduation ceremony, you have to specify it when 
registering for your final exam (thesis project) and follow the instructions below: 
 
 Download the Information sheet on the procedure for accessing Polito’s premises 

which will be provided by our University; 

 Download the  Form for guests access - Modulo per la partecipazione di ospiti, that must 
be filled in and signed by your guests (up to a maximum of 4 people) , by attaching copy of 
a valid identity document of each one. You will be provided with this form, as well. 
Furthermore, please note that: 

 You and your guests must arrive at the University wearing a surgical mask and you have 
always to wear it inside the University premises, in all common areas and in the Aula 
Magna/Sala CDF; 

 To take a seat in Aula Magna, please  follow the instructions provided by the surveillance 
staff and be careful to occupy only the available “usable” seats, as indicated by the 
appropriate signs/markers; 

 During the ceremony you will have to follow all the instructions provided by the surveillance 
staff at the entrance of the Aula Magna; you will be allowed to remove your mask only when 
the graduation parchment is delivered. 

 At the end of the graduation ceremony you will be asked to leave Politecnico premises in an 
orderly manner and according to the instructions provided to you onsite. 

 

 

 



 

 

 
 

Refreshment/snack areas 

 
 You are allowed to access the refreshment/snack areas according to the following conditions: 
- you have to observe preventive hand sanitization with soap and water or with gel in the 

dispenser provided; 
- you have to limit the break-time in the area to the bare minimum to pick up the drink/snack; 

- you have to maintain the interpersonal distance of 2 metres , if people are queuing. 

 

 Drinking/snacking near the vending machines is not allowed.  
 After picking up the drink/snack, it is necessary to move away from the area in order 

to avoid assemblages 

STUDENTS WITH SUSPECT SYMPTOMS OF COVID19 AT POLITECNICO PREMISES: HOW TO 
MANAGE AND MONITOR 

If, during your stay in Politecnico, you may show suspect symptoms of Covid 19, you have to: 
 

 Call the campus internal emergency number or report your situation and local position 
through the PolitoApp.  For the management of any emergency situation please refer to the 
procedure at the following link: 

http://www.sls.polito.it/content/download/482/2753/file/F-GUIDA-
INFORMAZIONE_EMERGENZE_ITA.pdf  

 
 wear your surgical mask; 
 self-isolate; 
 wait for the intervention of the infirmary/first aid team 
 follow their instructions; 

 
Afterwards, you will be asked to cooperate with Politecnico and the Health Authorities for the 
definition of possible "close contacts", in order to allow the authorities in charge to apply the 
necessary and appropriate quarantine measures. During the period of the clinical evaluation, 
Politecnico will cautiously prevent any possible "close contacts" from entering the University, 
according to the provisions of the Health Authorities. 
If you took part in some in person activities at our University premises and in the following 14 days 
should you show any suspect symptoms of Covid19 or should you be placed in quarantine as 
“suspect” or “confirmed” case, you have to: 

 send an e-mail to covid.segnalazioni@polito.it , specify your personal data and the day in 
which you carried out your activities at Polito premises. 

http://www.sls.polito.it/content/download/482/2753/file/F-GUIDA-INFORMAZIONE_EMERGENZE_ITA.pdf
http://www.sls.polito.it/content/download/482/2753/file/F-GUIDA-INFORMAZIONE_EMERGENZE_ITA.pdf
mailto:covid.segnalazioni@polito.it

